


PULLING ABSENTEE BALLOTS

Please do not pull absentee ballots several weeks in
advance of the election.

Pull absentees by absentee type
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APPROXIMATELY 55-50 DAYS OUT YOU SHOULD
PULL YOUR UOCAVA VOTERS ONLY




MAKE SURE ALL OF YOUR UOCAVA VOTERS
DATE RANGES EXTEND THROUGH JAN. 31,

2013

STARTING IN 2013 UOCAVA VOTERS WILL NEED
TO COMPLETE AN ADDRESS CONFIRMATION
FORM TO STAY ON THE ABSENTEE LIST
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WHEN PRINTING LABELS - IT IS HELPFUL TO
USE THE OUTPUT ORDER AND MAIL DATE
The mail date is defaulting to current date - you will

want to make sure you enter the day you are mailing
the ballot - for report purposes.

Also, entering a description will help when you have
pulled several different absentee types.
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Using the Absentee Maintenance Module




I’ Absentee Maintenance =101 %]

| Help
_ From To
| Woter 1D Add “1 =17 eoiz A ([ =ET ZEoiE L]
| Ahsentee Type Date Requested
[Permanent Al >| |o1A7/z012
Absentee Application Source Issue Method
ail > |Mailing |
# |wioter ID |Name | Signature N
17 25643 MaY, DEBBI ST
18 554519 SIBBITT, CRISTINA ; C?H:z'. _ﬁ{@#
19 450024809 BEROSIK, BROOKE ‘j:I‘“""E"'“E'“,‘E""I"""“E'““_“""“
20 100164069 COLE, LORRAINE T
Ejl"w Mmﬂg‘%ﬂg__ o
21 37770 LEVISON, NOLA oy e beevmme
22 450019790 SALMOLS, KOBY ey _:"f'f‘,"a?ft_
23 100048505 EADS, DANIELLE N “;E;;”e;-‘.:;;“éi'_‘_i‘“
24 450021257 GUISTI, COURTMEY F e iy
100124630 MAROHMN, WILLIAM IR

Create Absentes Delete Cancel |




MISSOULA COUNTY PROCESSES THESE CARDS
IN GROUPS OF 25 - IT IS EASIER TO FIND ONE
WE MISSED SCANNING IF OUR NUMBER
DOESN’'T COME UP TO 25




18|

(i | g=h Print... |C | 3% [ B 2 | S8 & w0 =N | % packward () Forward | £F~ Sa\feAS...l Close |
|:| P ¢ e e @ e 3 o L g o L B e b B o o 7o (R

County: Missaula Absentee Ma | ntena nce Re po rt Date : 0171772012

UserMame : Zeier, Vickie

Yoter ID ¥YoterMName Precinct Name

1 Overlapping Absentee Request - Mew Request Mot Created

: Can’t reprint report

Date Range Absentee Request Created

- 25817 HUMPHREYS, BRYAN FRAMELIM 1
é 450019959 JOMES, LINDSEY FRENCH 1
- 450019560 KEATING, MARLEY FREMNCH 1
) 39944 SKINMER,JODYR FREMCH 1
- 25778 WELCER, MOLLY ] FRENCH 1
) 1043919 HARDMARN, JAYMI = FREMCH 2
; 450019905 CHARROMN, AMANDA H&WTHRM 1
- 450017056 DUNMLAP, TELONA L HAWTHRMN 1
) 450023301 GULLEDGE, JESSEP HAWTHRMN 1
- 100086022 MCGREGOR, TAVI HAWTHRMN 1
) 74419 OTOOLE, KELLY] H&WTHRM 1
; 462153 TUCKER, KEMDRAE H&WTHRM 1
- 100072387 DEWITT, BRIAMNMNA R HAWTHRM 2
) 1353910 LOWRY, JANICE HA&WTHRM 2
- 25843 MAY, DEBBI HAWTHRN 2
) 39367 SHIVELY, PATRICIA HAWTHRN 2
- 584519 SIBBITT, CRISTINA HAWTHRN 2
% 100169235 AMNDERSOMN, SHANE M HELLGATE 1
) 450024809 BERCSIK, BROOKE HELLGATE 1
- 100164069 COLE,LORRAINET HELLGATE 1
) 37770 LEMISON, NOLA HELLGATE 1
450019790 SALMOLA, KOBY HELLGATE 1

100043505 EADS, DANIELLE HELLGATE &



WHEN USING ABSENTEE MAINTENANCE
MODULE - YOU ENTER THE DATES ON THE
RECEIVING SCREEN




Enhsentee Maintenance

Process completed successfully.

voter ID

Cancel




ADDRESS CHANGES OR SEASONAL

You need to enter individually through the voter
registration screen
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=

1206 PHILLIPS 5T
MISSOLULA, MT 39202
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—a&bsentee Address

Country  |UNITED STATES OF AMERICA x| ¥ usa

Address [ FANTASY BEACH

City/StfZip |r~mu1

=] JH =] 1111 |

Sawve and Issue Ballot | | Update and Save I Close |
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TN T TV YLD [
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SCHOOL DISTRICT S0 1HS
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ENTERING SEASONAL ELECTOR
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=R | Save | Clear | Search | Frocess E.atchl
Voter ID State ID SSM Birth Date Lge GE
400003768  |704519824103 | |07/03/1982 |29 |_
Residence Absentee | Contacts | History | Yoting Hi5tur1|r|

| Absentes ... | Address

ASL DOREM 258, PHOEMIX, AZ
ASL DORM 258, PHOEMIX, AZ
2334 CRAFTSMAN PL , MISSO

Dates/Elections
Qff2012 To 1/31/2013 Seasonal
2142012 To 5/15/2012 Seasonal
5/16/2012 To 9/1/2012 Seasonal

1] |
=
| Details I

Registration | Misc Info | Custom | Duplicate Rea. | Undeliverable

i

Shsentee Status |

Add Femove |

Party |N|:| Party j Last Werified Date I—

Status I.-'i'-.Cti'-.-'E - A j ¥ D verified
Reason | ~| I” s34 verified
source of (D - 01 =] verify |

Fegistration

':'E_‘:"hl'uter Registration - Absentee Detail

Hi

—From
[2 =t ~Jeoiz +]

Issue Method

Ahsentee Type
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[5 ~is ~lfeoiz ~]

Issue Details

r
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|SEaS|:|naI

IIn—F‘erSDn j IIn—F‘erSDn j I
Date Requested  Political Party
|I:|1f1?f2|:|12 | =l
[T Use Address On File
2334 CRAFTSMAMN PL
MISSOULA, MT 59301
[~ Print Application
—Absentee Address
Country  [UNITED STATES OF AMERICA x| v usa
Address  [a5U DORM 258 Iz
City/St/Zip |PHOENIx x| Jaz =] 11111 | |
Save and Issuwe Ballot | | Update and Save I Close
JURY mslajury Missoula City Jury District
LURBAN TRANSPORT... URBAMN TRAMN URBAN TRAMSPORTATION DISTF

ST T P T e T T T il T T el B ot ¥ | L] F T T AT, s L A
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?Iif\l'nter Registration

Woter  Print  Elections Petitions  Imaging Address

e | Save | Clear | Search | FProcess E-atu:hl
Yoter ID State ID SSH Birth Date Age GEE
400002768 |?D45198241I]3 | |D?f|:|3,!1982 |29 |_

'jif'liuter Registration - Absentee Detail

H

Ahsentee Type
|SeaS|:|r'|aI

—From

|5 =Jjte =Jz012 ~]
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[ =t =012 ~]

Residence Absentee | Contacts | History | Yoting Histurv'

Dates/Elections | Ahsentea ... | Address

9/2/2012 To 1/31/2013 Seasonal ASU DORM 258, PHOENIX, A7
2/1/2012 To 5/15/2012 Seasonal ASU DORM 258, PHOENIX, AZ
5/16/2012 To 9/1/2012 Seasonal 2334 CRAFTSMAN PL , MISSO

4| |
Ahsentee Status | j

| Details I

Registration | Misc Info | Custom | Duplicate Rea. | Undeliverable

2

Add Femove |

Abhsentee Application Source

Issue Method

Issue Details

IIn—F‘erSDn j IIn—F‘erSDn

Political Party

=
[

Date Requested
[01/17/2012 |
[+ Use Address On File

2334 CRAFTSMAMN PL
MISSOLULA, MT 59801

[~ Print Application
—absentee Address

Countey |

=] F usa
Address |

City/St/Zip |

[ [ |

Save and Isswe Ballot | | Update and Save I

Close

Party |N|:| Party j Last Werified Date I—

Status |£‘u:tix-'e - A j ¥ D verified
Reasan | | I” 534 Verified
source of (D01 =] verify |

Feqgistration

COLMNTYWIDE e
JURY mslajury
LIRBAN TRAMNSPORT... LIRBAMN TRAN

ot S T ol B ol ¥}

Missoula
Missoula City Jury District
LURBAM TRAMSPORTATION DISTF

Lo B W W O e o T ot O e T B sl O el . 1

Old Woter 1D I County Reg Date
vote Eligible IDSIDBIEDD& Last Woted Date

[T Mo Signature [ Confidential Reveal |

|D4f19;2|:n:|6
|11,-f|:|8f2|:|11
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" imprisonment or both under Fi

=
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jiﬁ"iuter Registration

Yoter Print  Elections Petitions  Imaging Address
=T | Save | Clear | Search | Process Batch
Woter ID State ID SSH Birth Date Age Gender Last Mame First Marme M1
400003768 I?D45 19824103 I '?Ellf'c'uter Registration - Absentee Dekail x| M
Residence Absentee | Contacts Help

Shsentee Type

—From

Wiew I

Dates/Elections | Absentes |
022012 To 1/31/2013 Seasonal

=

|SEaSDr‘|aI

[0 =l =Jeoiz +]

To
[t =]F1 ~Jz013 ~]

2f1/2012 To 5/15/2012 Seasonal

&hsentee Application Source
5/16/2012 To 9/1/2012 Seasonal

Issue Method Issue Details

[T Use Address On File

|Ir‘|—F'er5|:|r‘| j |Ir‘|—F'er5|:|r‘| j |
Date Requested  Political Party b Places
jo1/17/2012 | | 'HORME SCHOOL

2334 CRAFTSMAMN PL
MISSOULA, MT 59201

1

alme

Absentee Status | [~ Print Application

OMGRESSIOMAL
ontana

Al — Absentee Address

Lblic Service Commission 4

Country  |UNITED STATES OF AMERICA (B AR |- F REME COURT JUSTICE
Registration | Misc Infa | Custom fddrecs idicial District 4
ASL DOEM 258 ﬂ enate Districkt 49
Party |N|:| Party | La - Ouse II::|i5tri|::t 97
_ issoula
Status factive - A City/St/Zip [PHOENIx =l ez =] i1t | issoula City Jury District
FBAN TRAMNSPORTATION DISTR
REESDH | Eanl BN o S N | T ThAT T S 1 I RAR
Source of
e T |DMU -01 Save and Issue Ballot | | Update and Save I Close |
Old Woter ID | County Reg Date  |04/16/2006 .-'_i mp ri SOH}“Eﬂt or both under Fe
wote Eligible IEISJ-’EIEI;“EEIEIEv Last Woted Date Ill,-fEIEI,-fEEIll - -
[T Mo Signature [~ Confidential Reveal | ¥ LS Citizen
Camments il ¥ . ~ - .
- e R s




FOR SEASONAL ELECTORS MT VOTES USES
ELECTION DATE FOR THE ADDRESS LABEL

This may cause a ballot to be sent to an incorrect address.

Example Election is June 5, 2012.
Seasonal Elector is in Arizona from 2-1-2012 thru May 31, 2012

Seasonal Elector returns to Missoula June 1, 2012.

The ballot will be mailed on May 7, 2012. The ballot will be mailed to Missoula
Address - to avoid this from happening, you will need to run BP 37 Report




— County Election

woter Registration |r'-'1|55c|u|a j |Federa| Primary Test 2012 - 06/05/2012 j

] — Districts Batch Number 5— Precincts
Election Management [~ alliDeleted districts will be included on report) [ &l [~ alliDeleted precints will be included on report)
e s ML [ 2LBERTON SCH - 2_5 i’ CIEOMNER 1 - BOMN 1 i’
Petitions Oeonner Community Council - BONMER CC OBOMMER 2 - BOMN 2

: O canvon River County Sewer & Water District O CHIEFCHL 1 - CHIE 1
Election Workers

O CLINTOM FIRE - CLIM FIRE O CLIMNTOM 1 - CLIM 1 LI
Address Library O commissioner District 1 - 1 Range
Lahals O Commissioner Districk 2 - 2 From I—
. O commissioner District 3 - 3 =

Ballot Processing 7 | 5 “l | _"I To I
Master Lookups

Close —Print Date ———— —Ballot Stage Ballot Style ——— Ballot Status
[ al [T 2l Ballot Styles [ &l
From IEIE,I"EI?,I"EDIE O rrepared O Accepted
fE /T oo O sent ORejected
To  |EEERENR Oreceived/Processed O vaid

OuUndeliverable

—Select Report
Code | Marme |;| Sort Order |
BP-030 Precinckt Party Ballot Count
BP-031 Batch Exception List Report
BP-033 Candidate/Race/Position For Election ﬂ
BP-034 Returned Ballots in Date Range
BP-035 Undeliverable Ballot Labels ﬂ
BP-036 Ballots Preventing Election Certification
BP-037 Seasonal Absentes Report
Ex-BP1 woter Master Listing by Election =

Folder By se Export: Cancel Run Report




o= Print.., |6 | 3% @ &

Backward

Forward

{F - Save As...

County: Missoula
IdserMame ; Zeier, Vickie

Seasonal Absentee Report

Date : OL/20/

Report Mo, |
Election : Federal Primmary Test 2012 - 06/05/2012

¥Yoter Name Printed Date address Seasonal Address BallotID BallotStagefStatus SentDate PrintLabe
LAND&, LEONARD I G2 BROOKSIDE waYMISSOULA G2 BROOKSIDE WaY MISSOULA 450585697 Sent n1/25/z2012

MT 59302 MT 59502
LEE=, RAEMELLE 5001 E MAIN S10S5SCHILLING STUNITE 450585698 Sent 01/25/2012

JNIT 1695 MESA &2 85205 MISZOULA MT 59501
CONSTANTIMIDES, ELUZABETH Mot Selected /Mot Applicable POBOX1322 SEELEY LAKEMT 4505858121 Sent ni/zo/z01z
SUSAN 59565
SMITH, ALICIAM 2334 CRAFTSMAN PLMISSOULA 2334 CRAFTSMAMNPL MISSOULA 450585713 Sent 01/25/2012

MT 59301

MT 59501



NEED TO LOOK AT EACH VOTERS RECORD TO
SEE WHERE THEY WILL BE AT THE TIME THE
BALLOT IS SENT NOT WHEN THE ELECTION
IS...OTHERWISE IT WILL COME BACK AS
UNDELIVERABLE







ISSUING ABSENTEE BALLOTS FROM
VOTER REGISTRATION

* Now that you have set
up your defaults in
System Configuration
you have several options
for entering new
absentees.

* Absentee requests and
issuing ballots can be
done manually through  Click Voter Registration
Voter Registration. to begin

Office of Montana Secretary of State
Linda McCulloch




Entering Absentee Status

Bring up the voter you are T il

e e cardll @ 6 e il By saEed, Voer mamber B iSE03 ka0

At | G | Dy | Saardy | Procam gash

wanting to work on, or create == “7%%;% ot e S
Ll o S L] | Watar Pelling Lecatons

a new voter ifitis a new == T
H poliey] pla | OO AL e
registrant. T |

I '::% Im Iuﬂ_snnm
Click the Absentee Tab. mmﬂg;” -
Priairetirm |masc i | . | ;ﬂuﬂ:ﬁl:mw ;5;‘-; iﬂimﬁﬁ
] IT II.:'_LL::'T::H E“mﬁ\&;‘{lﬂkgﬂ E::llu Eﬂﬂ:ﬁﬁ:&‘llbﬂmcrrh I
In the Absentee Statusdrop | &e = || 5 e s

] uummlm_w :ﬂm_ =T
down choose the appropriate o o] L] e _

Absentee Status Type.

Once the status as been entered

UOCAVA electors should be .
click Add to create the new

entered as UOCAVA and not
permanent all or permanent absentee entry.
federal.

Office of Montana Secretary of State
Linda McCulloch

11/17/2011



Entering Absentee Type

When entering a new

Absentee request you Will | asereews  reom T
. . Permanentall  =|l[11 =16 =Jooir =] (i <[ =lEmE -]
have to specify which -

Civilian Cverssas ree  Issue Method [zsua Details

i hd =l
AbSE r‘ItEE TVpE' the VDtE r Ei:igﬁII guersefas I p.;.rt!-
is requesting. Soonal 2

1776 INDEPENDEMCE WaT
HARDOIH, MT 590335

A” Abﬂentee Types except [~ Prnt Application

Absentee nddress

for Election Specific are o L e gr -
based off of a range of =]
: e . Cieyfstrzie | i |

dates. Election Specific is

| f th . I Save and [szue Ballot | Update and Save | Close |
only for the single
Election Specified

11/17/2011 Office of Montana Secretary of State

Linda McCulloch




Entering Permanent All or Federal Date Ranges

F 0 r p'E r m a ne nt Al | a n d TIF ¥oter Registration - Absentee Detail HEmEl
Federal status’s the sbserkes Tros___Fram =
. . Fermanent all ﬂ [11 jl'lEh jE‘Dll j |1 j|31 dEDlE j
SyStE m WI | | a u to m a tl ca I |y Ciwvilian Overseas ree Iscue Mathod [ssus Details .
Election Specific
populate an end date of | jieyoemes | = =1

Hilitag Qyerseds ol Party

01/31intheyear of the | [z E
next federal election. 1776 NOEPETDENCE a7

[T Prnt &pplication
—Absentes nddress

H LI UMITED STATES OF AMERICA =| [T Uss,
This cannot be changed. | @ [iecoe o e
=
cieyfstrzip | i ) = |
The From date Wi” bE the Save and [s5zue E.allntl Update and Sa'-.lel Close |

date the voter submitted
their Absentee Request.

=} A - - o
11/17/2011 Office of |".-'|.I:II tana *_‘-‘-rEt‘:""' of State
Linda McCulloch



Entering An Election Specific Absentee Type

For Election Specific
Absentee Types the date
box’s will be replaced by
an election drop down.

Choose the appropriate
election for which the
voter is requesting
absentee status.

11/17/2011

I ¥orer Registration - Absentee Detall x|
Helo

Ahserntes Type Elechons
|Election Specific | |
Absentes Application Source Issue Method [=zu2 Detzils
Ml [ ]| =l
Date Reguestad  Politcal Party
[11/16/2011 | =
¥ Use Address On Fils
1776 INDEFEMHDEMCE WA
HARDOIH, MT 53035
[ Print application

—Lbsentee Address
Country  |UNITED STATES OF AMERICA =] Fusa
arldrass ‘ =
Cityf5TZip | =1 =l |

Save and [s5ue Ballot | Update and Save |

Office of Montana Secretary of State

Linda McCulloch




Entering Absentee Details

AI:EBMTHJE Elatbions V
[Eletion Spectic =] | =l

Ab=entes Applicabon Source 1s=ue= Method sue Detel=
i 2|
Date Requested  Palbcal Party

* Choose the appropriate
Absentee Type.

* |f Election Specific ensure

P B 11jo7/2011 [ k|
the correct election is 3 s s
showing. i L —
* For other types ensure the |
correct dates are showing. | 2. ElE
* Verify the correct Absentee | ... | 3] —
App||cat|0n Sl:l'l._,lI"[:E.'l’I ISSUE‘ Save ard Lssue Balot | Undate and Save | Chsa |

Method, and Date
Requested are accurate.

Verify the user’s address.

Office of Montana Secretary of State

11/17/2011 :
e Linda McCulloch




Issuing Absentee Ballot

Once Verified, choose
how you want to save
the record:

*+*Save and Issue Ballot

(In-Person)

**Update and Save
(Mail)

11/17/2011

Abzserb== Type

— Firmin

T

IDarrrl.'.r-:lnI: All

ST EF e

1 =31 =|lem1z -]

Abcertas Applicaton Bource Iscue Methad

25U DECails

CET = [Maiing
[aka Paquested Polkdcal Pary
[1107r2011 ]

W Usg Address On Flle

1776 [MDEFENDENCE WaY
HERDIN, MT 59035

=
|

™ Print: Application
Ahxpente e Address
Coutry II.INITED STATES COF AMERIICA

Addre== I

cibg/stzip |

=] =11 I

Seve gpd [ssuc Balkt | Update apd Sare |

Close |

McCulloch

o

Office of Montana Secretary of State Linda




Automatically
Issue a Ballot

* Choosing the Save
and Issue Ballot
option will
automatically take
you to the Issue
Ballot Request
screen, from which a
ballot label can be
printed immediately.

11/17/2011

v S—

|
Yular Seardy Hao
E kst oy lseres |1:|.E.-:~n|.|. = MUMICIRAL GERERAL. FLECTICN 3011 _d Balck Type ||l.I.I.I _d
M | Pracirect [ tupm [Ty |
WARD 2 ig Prepared Feizmed

Riaroor Far Fapladng § Pedssuing tha Salot |

Wk Balbod Fange I

Office of Montana Secretary of State

Linda McCulloch

j<:"
—




Manually Issue

Eﬁ?w— kil
a Ballot = .
:.r“%qus e |
* |f you choose not to Save e
and Issue a ballot from the T T
Absentee Detail screenyou | N e — .
can print a ballot manually | i | 0 J
using the following steps. T R R
EE:.. Ihwm.“ jﬁ'"::rﬁd :“I"" —— HARDIN G '.‘i'!“!!"f.“,’i"..'—’:‘.‘.""._,__._.'j
1. Select Issue Ballot from  |==
thE EIE‘CtiUn Menu_ e heaeest N .1

2. Select Now under Print  |o '“*“’Mma = fmr&

Label

3. Select the appropriate
label

4. Click Print S m— S ] ‘

PFiarec Far Fapladng ) RBedssuirg tha Balot ] =|

5. Close the Window v bt Fange | e R

11/17/2011 Office of M_m:a na Secretary of State ﬁ 30
Linda McCulloch







In Missoula county we sort our voted and
undeliverable ballots in groups of 25. This
helps us when we are entering into MT
Votes to know we did not miss an
envelope. Also the batches are small
enough that the system seems to move
pretty quickly.




Also, we tear off the signature area of the envelope. My
temporary office aides do this sorting and preparing
the envelopes for signature verification.




WHEN WE RECEIVE OUR MAIL TRAYS FROM THE
MAIL ROOM - WE ATTACH A TRACKING CARD
ON THE TRAY OF MAIL.

WHEN THE STAFF SORTS THE BALLOTS, THEY
ENTER ON THE TRACKING CARD THE NUMBER
OF BATCHES OF ENVELOPES TO PROCESS.

AFTER WE RECEIPT INTO MONTANA VOTES WE
ENTER THE ACTUAL BATCH NUMBER ASSIGNED
TO THE BATCH OF ENVELOPES.




WE DO THE SAME PROCESS TRACKING OUR
UNDELIVERABLE.

WE DO NOT SORT OUR UNDELIVERABLE BY
LAST NAME. WE PUT THEM IN BATCH ORDER.
IF AN ELECTOR COMES IN TO RETRIEVE BALLOT
WE LOOK UP THE BATCH # AND GO RETRIEVE
THE BALLOT.




Voter record successfully retrieved.

Hel
Ty I Save I Clear | Search | Process Batch
foter ID State ID SSN Birth Date Age Gender Last Mame First Mame M1 Suffis
r r L) F r T F r | —
ctive Election Ballots x|
Help

Election Marme

Active Ballots

|Ballat Style | Precinct Code | Ballot Stage | Ballot Type |Ballot Status | Ballok Status Reasaon |Ballot Batch #

Undeliverable ginal

Other Ballots

Election County |Ballot 1D |Rallob Seq. # |Sent Date |Received Date Print Date | Residential Address |Balla

Show all Ballots Delete Sold Exception Close




ENTERING BALLOTS INTO MT VOTES USING
BALLOT PROCESSING SCREEN




I L
About

User: Zeier, Vickie County: Missoula Date: 01/20/2012 Password  Help Exit

Test Environment MT VOTES

5 Days 1 Hours Left Until This Password Expires

Administration

Yoter Registration

voter Search

Yoter Merge

Batch Scan

Commit Batch

Election Management
ection Calendar

Ballot Processing

Election Workers
Absentee Maintenance
Provisional Ballots

Petitions

I

System Configuration
User Administration
Address Library

Legal Address Library
Messaging

Document Templates
Load External Data

Reports & Labels
Schedule Jobs
Batch Management

Agency Interface

Dept of Corrections
DPHHS Search




TETEATE F RISt Sramnamororenane T NMULET SBeEdrirl AgIlpd
Search
Election |11/02/2010 04 Fed Gen 2010 =l
Batch Date From | Batch Date To Search | Clear |
Ballots | Undeliverable |
Batch # | Batch Date | Feceive Date | Source | CoLnt Accepted | Rejected | waid | R&I
2 09/17/2010 09/17/2010  In-Parson 5 5 0 0 ¥
3 09/20/2010 09/20/2010 In-Persaon 1 1 ] 0 YE
4 09/21/2010 09,/21/2010 In-Person 2 2 ] 0 E
a7 09/23/2010 09/23/2010 Multiple 11 q ] Z TE
a5 09/=24/2010 092472010 Multiple ] 3 ] 0 TE
a1 09/27/2010 09/27/2010 Multiple 17 13 ] 4 TE
283 09/28/2010 09/28/2010 Multiple 2 4 ] 4 fE
25 09/29/2010  09/29/2010  Mail & & 0 0 YE
a7 09/30/2010 09,/30/2010 Multiple 14 a] ] g YE
39 10/01/2010 10/01/2010 Multiple 13 4 ] 14 TE
a1 10/04/2010 107042010 Multiple 20 16 ] 4 TE
a3 10/05/2010 10/05/2010 In-Person 24 24 ] ]
a4 1040542010 1040542010 Multiple 3 2 ] 1 E
a5 10/06/2010 10/06/2010 Ir‘| PerSDr‘l ] ]
97 10/06/2010 | 10/06/2010 __IE_E
og 10/06/2010 1070642010 Mall 0 0
ag 10/06/2010 10/06/2010 Multiple 25 25 ] 0
100 10/06/2010 10/06/2010 In-Person 13 13 ] ]
101 10/07/2010 10/07/2010 Multiple a 3 ] 3 TE
10 10407 /2010 10407 /2010 In-Person 21 21 ] ]
104 10/07 /2010 10/07 /2010 Mail 29 29 ] ]
1IIII5 10/07/2010 10/07/2010 Mail 24 24 EII ] _ILI
1 3
My | Frocess | Delete | werify File Upload




Frocess Ballo =]

eplac
Help
-Batch Elect
. o Hiting
Election |11;u:|2f2|:|1|:| D4 Fed Gen 2010 Batch Description | —
Batch Date  [10/06/2010 Received Date |10/06/2010 Identifier |
-Ballot Lahel Ballot Search in Workspace
1D || Add Mame |
Source IIH—F‘EI’SDH LI Street I City LI Search |
i1st of Ballots in the Batch T Exceptions Cnly
Iterm # | Barcode | Woter Mame | Source |
1 102415701 QOMNEEM, TODD L E-mail
2 102415908 MILLIGER, LALURA L r il
2 1024158732 MELSOM, MICHOLAS kil
4 102555732 PFAL), EARL ] E-mail
5 102467016 SHEA, EILEEM In-Person




| WOULD ADVISE ANYONE WHO DOES NOT PRINT
THEIR OWN LABELS TO HAVE YOUR MAILING SERVICE
PROVIDE YOU COPIES OF THE ENVELOPE TO MAKE
SURE YOUR SCANNERS CAN READ THE BARCODE.

SECOND PIECE OF ADVICE - MAKE SURE YOU PUT
THE BALLOT ID # ON YOUR LABEL IN CASE YOUR
SCANNER CANNOT READ THE LABEL.

THIS SAVES A LOT OF TIME WHEN RECEIPTING IN
BALLOTS.




ONCE YOU HAVE SCANNED ALL YOUR BAR
CODES FOR THAT BATCH OF ENVELOPES - YOU
ARE READY TO VERIFY SIGNATURES




¥erify Signature x|

Help
—Batch
Election |11,-‘D:2,f2010 04 Fed Gen 2010 Batch Description | ° Ve rif Si n at u re
Batch Date IlDfDﬁf?DlD Received Date |10/06/2010 Identifier I y g

—Ballot Label Ballot Search in Workspace

o e [ ane | e Save and Next

Source |In—Person j Street | City | j Search | d t b
— Batch Navigation reCO r O e

Marme | Search | Record No | Search | rocessed
Save and Move to Mext record to be Processed | [~ Only with Exceptions p

et | prevove|_vewe | et | wem [F @  On last record
—Ballot Details
Ballot 10/06/2010 a—
Received Date I |mpnsorwnant or both undey Federal or State [aws,

VOTer Mame |ONKEN, ToDD L

make sure you

Address SECOMDWINDZ@HOTMAIL COM
EMAIL {FOLD AT LINE) |- k n V rf
Ballot Status  |Accepted j _ _ C IC O e I y
Attestation on File
Comments |

(Bl P ResistEtan Full Image | Show Sigrature IaSt ba I I Ot

Exceptions Ballots Sent |

Sent Seq. | Barcode | woterhame | Source | Date Sent | Date Received | Ballot Stylel Ballot Type

1 102415701 OMNKEN, TODD L E-mail 09/15/2010 10/06/2010 RATLSMK 1 Criginal

.| |
Delete | Woter Details Household Wiew Ballots Close |

[ = S B ™5




ONCE WE HAVE FINISHED PROCESSING A TRAY AND
COMPLETED THE TRACKING CARD - WE MOVE THE
TRAY OF MAIL TO THE BACK. OUR TEMPORARY STAFF
SORTS THE ENVELOPES BY PRECINCT OR BALLOT
STYLE.

THEN WITHIN EACH PRECINCT OR BALLOT STYLE THEY
SORT IN ALPHA ORDER LAST NAME OR BY BALLOT
SEQUENCE #.

BALLOT SEQUENCE # IS A FASTER SORT THAN ALPHA -
AT LEAST FOR MY CREW IT IS...




AFTER ALL BALLOTS FOR THAT DAY ARE
ENTERED INTO MT VOTES

WE RUN THE UNDELIVERABLE LABELS AND MY
TEMPORARY STAFF WILL LABEL THE NOTICE,
SO THAT WE CAN THE FORWARDABLE NVRA
NOTICE THE NEXT MORNING.




THE NEXT DAY BEFORE THE MAIL IS RECEIVED -

WE RECONCILE THE MAIL WE PROCESSED THE
DAY BEFORE.

RECEIPTED MAIL ON MAY 21ST, RECONCILE ON
MAY 22ND




| RUN THE BP 34 REPORT BY DATE AND
PRECINCT OR BALLOT STYLE




=101x|

Woter Search Help

County Election
Vit R ’7 [Mis=oula =| H [04 Fed Gen 2010 - 11/02/2010 =l ‘
" — Districts Batch Number -—Precincts
Election Management I~ all({Deleted districts will be included on report) =zl [~ all({Deleted precints will be included on report)
St Sfvnoncts O ALBERTON SCH - 2_5 ﬁ’ Oz ﬁl FBONHER 1 - BONN 1 f’
Petitions Oeonner Community Council - BOMNER CC Oz OeoMMER 2 -BOMM 2
. O canyon River County Sewer & Water District O+ O CHIEFCHL 1 - CHIE 1
Electi WWork
O EE—— O CLINTORN FIRE - CLIN FIRE O=7 O CLINTON 1 - CLIN 1 =l
Address Librar O commissioner District 1 - 1 O4z e
Letasls O commissioner Districk 2 - 2 Oes From [10/25/2010
. O commissioner Districk 3 - 3 = Oe67 =
Ballot Processing 1 | 5 :[4 | 5 To |1D,-’25,-’2010
Master Lookups
close —Voter Selection Range —Ballot Stage Ballot Style —  — Ballot Status
Al [ all Ballot Styles I all
From | Orrepared O i’ O 2ccepted
Osent 100 Orejected
To I Oreceived/Pracessed 0101 - Owoid
O undeliverable 4| | E
—Select Report
Code | MNarme |; Sort Order |
BP-027 Precincts Eligible by Ballot Order PRECIMCT N EW
BP-022 Ballot Proofing - By Precinct, Splits And Styles BALLOT-STYLE
BP-029 Ballot Proofing - By District And Styles Consolidated Precinct BALLOT-SEQUE. .. A
BP-030 Precinct Party Ballot Count LAST-MAME FU NCTION
BP-031 Batch Exception List Report FIRST-MAME W
BP-033 Candidate/Race,/Position For Eleckion MIDDLE-MAME
BP-034 Returned Ballots in Date Range 8 |BALLOT STAGE
BP-035 Undeliverable Ballot Labels L | BALLCOT STATUS
orn mnoe O =llat- Mrmummtima Eleetins T orbifieatime —

Folder Browse Export Cancel Run Report |




- s Mi I H Date: 01/20/2012
US::NE;m;S:SZD:i‘ZrJUickiE REturnec’l BalIOts In Date Range REap.IEJFtND.:E-P-DS‘fl

Election : 04 Fed Gen 2010 -11/02/2010 Received Date From : 10/25/2010 To: 10/25/2010

Yoter Name Ballot Ballot Precinct Split BallotSent BallotReceived Status
Style Mumber

Precinct BONMER 1

TraCkERICHARD BOMMER 29 BONMER 1 BOMM 1 09/22/2010 10/25/2010 Accepted
FUREY,SUSAMNNE CARCL BOMMER 63 BOMMER. 1 BOMM 1 0972242010 1042572010 Accepted
BELLUSCI,BEVERLY BOMMER 95 BONMER 1 BOMM 1 0972272010 1042572010 Acoepted
GILLEM, THOMAS DAMIEL BOMMER 190 BOMMER 1 BOMM 1 0972272010 10/25/2010 Acocepted
FORD,BOMNAWEE JEAN BOMMER 263 BOMMER. 1 BOMM 1 0972972010 1042572010 Acoepted
FORD,ROBERT K BOMMER 269 BOMMER 1 BOMM 1 0972942010 10/25/2010 Accepted
KOHLER,DALE T BOMMER 309 BOMMER. 1 BOMM 1 1071542010 1042572010 Acocepted
JOHNSOMN, CYNTHIA L BOMMER 330 BONMER 1 BOMM 1 10/22/2010 10/25/2010 Accepted
JOHNZOM,ERMEST W BOMMER 331 BOMMER. 1 BOMM 1 1072242010 10/25/2010 Accepted
STOMER JAMES & BOMMER 332 BONMER 1 BOMM 1 1072542010 1042542010 Acoepted

Total Count 10

Ballot Stage summary:

Prepared: Mot Selected
Mot Selected

1]

Sent:

Received:



MY TEMPORARY STAFF WORKS IN GROUPS OF
TWO.

THEY COMPARE THEIR BALLOTS TO THIS
REPORT.

THEY MUST HAVE ALL BALLOTS.




THEY COMPLETE MY BALLOT RECONCILIATION
FORM FOR ABSENTEE OR MAIL BALLOTS




ATTACH REROET Miail Balloi Reconciliation Form

Ballot Style (Precinct) Baneg.

21 CITY GENERAL ELECTION

FART I (AFFIRMATION BOARIN

L. Tatal raimiber fram BF 03 Fego
| ris pijrannd

2. Manibei of sl sn covcls po reiunend

AFFIRMA TR BOARD JUTHGES SICKATURE:
1 - 3

November B, 20001
1]
—
I|' 5 & |t.
Dyin & Time: |||:'I|"lij|! | &~ -Il.':'||:£'l_|'|'|,.l'_'
£ =T :
x| F'-'[_El"':—F'

1. Numbsr of Sereey Envekpe
i Leis pijeebnd ballsis
E. Tatal sl s Scanmer: Fage L
2 Mpmisrs Shergld A

L

SR ESTERED JUIHES SIGNATURE Drate & Timae:
X X,
bbb b b bl L et b b Ll ol ol ol o o o

PART I [(BCANMER JUDMGE)
G, Ending Mamber on Seanncy

Ta. Beginning Number om Scannor

A Toinl Spanned

Bl Togal Risscived (5]

Th Minns Ressutiea

Hh. Tetal Hallets

DhfTerencs {Ka-fh}

{Showld be )

szanner Uperapors Inickals =

TEMPORARY STAFF
- COMPLETES PART
1 OF THE BALLOT
RECONCILIATION
FORM.




AFTER THEY HAVE BALANCED - THEY TAKE A COPY OF
THE BALLOT RECONCILIATION FORM AND ATTACH ITTO
THE BP 34. THEY TURN THAT FORM INTO SUPERVISOR
MANNING THE ELECTION CENTER.

THE ORIGINAL IS KEPT WITH THE BALLOTS. ONCE THEY
BALANCE - THEY REMOVE THE AFFIRMATION ENVELOPE
FROM THE SECRECY ENVELOPE. THEY RECOUNT THE
SECRECY ENVELOPES TO MAKE SURE THEY STILL HAVE
THE SAME NUMBER OF SECRECY ENVELOPES AS THEY
DID WITH THE AFFIRMATION ENVELOPES.




THEY BOUND THE SECRECY ENVELOPES WITH
THE RECONCILIATION FORM.

SECRECY ENVELOPES & ORIGINAL
RECONCILIATION FORM ARE SEALED IN A BOX
UNTIL THE SEQUESTERED BOARD CAN REMOVE
THE BALLOT FROM THE ENVELOPE.

WE DO THIS PROCESS EVERY SINGLE DAY!




WHEN WE OPEN SEALED BOX THAT CONTAINS
THE SECRECY ENVELOPE AND THE
RECONCILIATION FORM..

THE SEQUESTERED BOARD WILL COUNT THEIR
ENVELOPES TO VERIFY THAT THEY INDEED
HAVE THE NUMBER REPORTED IN PART 1.




THEY PROCEED REMOVING THE BALLOTS FROM
THE SECRECY ENVELOPE.

WE USE SPINDLES AND REQUIRE THE SECRECY
ENVELOPES BE PLACED ON SPINDLE TO MAKE
SURE NO BALLOTS REMAIN IN AN ENVELOPE

ONCE ALL BALLOTS HAVE BEEN REMOVED

FROM ENVELOPES - ANOTHER COUNT TAKES
PLACE




ATTACH REPOET Mail Ballot Reconciliation Form

Ballot Style (Precimet)
2011 CITY GENERAL ELECTION Movember &, 2011
PART IAFFIRMATION BOARD)
L Tortsd mprmbier froem BE 634 repart 14
Lawn rojecizd &
L Mumbver ol sffemaiko snvalgrs morarisd L] |I"-I:I

AFFIEMATION BOARD UDGES SIGNATURE:  Dese s Time J0J290 12 0 MW;

_
Py )
X e 7oL x & m;mﬁx
o e e e CLLEEETETTT T didd-i-krhbhhrarEEEE ; T e
FaRT 11 {SEQ FERED B4R b
A Number ol Semvey Kevalapas ] i
4. Lam rujecied balkin (]
8. Totslannt ia Srmner Page ] _ () plas Page ! = | I'E |
= MEmbars Shaald Agvis
{ o .
SEQUESTERED JUNGES SIGNATURE Dabe & Tipwe: -'|'|r'-.' Ln"lf:?ﬂrd ﬂ_ﬁ""
X .l?.--'ia.q_;[f._ X -ﬁ

B i ol o o o ol e e e s i o o o ol i e o o i o o o e o o i

PART [ {SCANNER JLTEGE)

THE SEQUESTERED
BOARD COMPLETES
PART B OF THE
FORM




CURRENTLY, AFTER RECONCILING PART 2 - THE
JUDGES TAKE THE BALLOTS TO THE TABULATION
TABLE.

THEY PLACE THE BALLOTS & RECONCILIATION
FORM UNDER 40 LB WEIGHTS.




THE 650 OPERATORS TAKE THE BALLOTS FROM
THE TABULATION TABLE .

THEY ENTER THE BEGINNING NUMBER OF THE
SCANNER ON THE RECONCILIATION FORM




IN JUNE FOR THE PRIMARY - MY COUNTY WILL
OPEN SECRECY ENVELOPES ON MONDAY
AROUND 1 P.M.

AFTER THE BALLOTS ARE RECONCILED TO
RECONCILIATION FORM - MY JUDGES WILL
PLACE THE BALLOTS AND RECONCILIATION
FORM INTO A SEALED BALLOT BOX (WITH A
WEIGHT).




MY 650 OPERATORS ARE REQUIRED TO FILL
OUT PART 3 OF THE RECONCILIATION FORM




BEGINNING #

FART I (SCANNER JUDHGE)

ctmbenme U113 & ey 10 WHEN THEY
— L v AR DONE
eary RUNNING
el o 43wt b e THAT GROUP
OF BALLOTS
THEY ENTER
ENDING #

On the right side they enter number of ballots received from
above - less resolutions - total # of ballots

Difference of left and right column - entered




WE COMPARE THE NUMBER OF BALLOTS
COUNTED USING THE REPORT GENERATED
FROM OUR ERM PROGRAM TO THIS
RECONCILIATION FORM FOR OUR CANVASS.
THIS FORM IS ONLY RECONCILING MAIL OR
ABSENTEE BALLOTS.

WE USE THE POLL BOOK AND M100 REPORTS
TO RECONCILE THE POLLING PLACES.




UOCAVA VOTERS:

WHEN A UOCAVA VOTER USES THE MT EAS
(BALLOT WIZARD). A BALLOT NEEDS TO BE
ISSUED IN MT VOTES IF YOU HAVE NOT DONE
SO FOR THIS VOTER.

THIS WILL THEN REFLECT IN MY VOTER PAGE.







